








including many tools and resources on emergency planning and response to infectious disease
outbreaks.

- Develop information-sharing systems with partners.

Information-sharing systems can be used for day-to-day reporting (on information such as changes in
absenteeism) and disease surveillance efforts to detect and respond to an outbreak.

Local health officials should be a key partner in information sharing.

- Monitor and plan for absenteeism.

Review the usual absenteeism patterns at your school among both students and staff.

Alert local health officials about large increases in student and staff absenteeism, particularly if absences
appear due to respiratory illnesses (like the common cold or the “flu,” which have symptoms similar to
symptoms of COVID-19).

Review attendance and sick leave policies. Encourage students and staff to stay home when sick. Use
flexibility, when possible, to allow staff to stay home to care for sick family members.

Discourage the use of perfect attendance awards and incentives.
Identify critical job functions and positions, and plan for alternative coverage by cross-training staff.

Determine what level of absenteeism will disrupt continuity of teaching and learning.

- Establish procedures for students and staff who are sick at school.

Establish procedures to ensure students and staff who become sick at school or arrive at school sick are
sent home as soon as possible.

Keep sick students and staff separate from well students and staff until they can leave.

Remember that schools are not expected to screen students or staff to identify cases of COVID-19. The
majority of respiratory illnesses are not COVID-19. If a community (or more specifically, a school) has
cases of COVID-19, local health officials will help identify those individuals and will follow up on next
steps.

Share resources with the school community to help families understand when to keep children home.
This guidance, not specific to COVID-19, from the American Academy of Pediatrics can be helpful for
families [4 .

o Perform routine environmental cleaning.
= Routinely clean frequently touched surfaces (e.g., doorknobs, light switches, countertops) with the

cleaners typically used. Use all cleaning products according to the directions on the label.

= Provide disposable wipes so that commonly used surfaces (e.g., keyboards, desks, remote controls) can

be wiped down by students and staff before each use.

- Create communications plans for use with the school community.
» Include strategies for sharing information with staff, students, and their families.

= Include information about steps being taken by the school or childcare facility to prepare, and how

additional information will be shared.

- Review CDC's guidance for businesses and employers.
= Review this CDC guidance to identify any additional strategies the school can use, given its role as an

employer.

Childcare and K-12 administrators can also support their school community by sharing resources with students (if
resources are age-appropriate), their families, and staff. Coordinate with local health officials to determine what type
of information might be best to share with the school community. Consider sharing the following fact sheets and
information sources:

+ Information about COVID-19 available through state and local [4 health departments






« Schools should work with the local health department and other relevant leadership to communicate the
possible COVID-19 exposure. This communication to the school community should align with the communication
plan in the school's emergency operations plan. In such a circumstance, it is critical to maintain confidentiality of
the student or staff member as required by the Americans with Disabilities Act and the Family Education Rights and
Privacy Act.

If a student or staff member has been identified with COVID-19, school and program administrators should
seek guidance from local health officials to determine when students and staff should return to schools and
what additional steps are needed for the school community. In addition, students and staff who are well but are
taking care of or share a home with someone with a case of COVID-19 should follow instructions from local health
officials to determine when to return to school.

If schools are dismissed, schools can consider the following steps:

« Temporarily cancel extracurricular group activities and large events,
o Cancel or postpone events such as after-school assemblies and pep rallies, field trips, and sporting events.

» Discourage students and staff from gathering or socializing anywhere.
o Discourage gatherings at places like a friend's house, a favorite restaurant, or the local shopping mall.

+ Ensure continuity of education.
» Review continuity plans, including plans for the continuity of teaching and learning. Implement e-learning
plans, including digital and distance learning options as feasible and appropriate.
= Determine, in consultation with school district officials or other relevant state or local partners:
= If a waiver is needed for state requirements of a minimum number of in-person instructional hours or
school days (seat time) as a condition for funding;

= How to convert face-to-face lessons into online lessons and how to train teachers to do so;
= How to triage technical issues if faced with limited IT support and staff;

= How to encourage appropriate adult supervision while children are using distance learning approaches;
and

» How to deal with the potential lack of students’ access to computers and the Internet at home.

- Ensure continuity of meal programs.
= Consider ways to distribute food to students.

= |f there is community spread of COVID-19, design strategies to avoid distribution in settings where
people might gather in a group or crowd. Consider options such as “grab-and-go” bagged lunches or
meal delivery.
- Consider alternatives for providing essential medical and social services for students.
= Continue providing necessary services for children with special healthcare needs, or work with the state
Title V Children and Youth with Special Health Care Needs (CYSHCN) Program.

Page last reviewed: February 16, 2020
Content source: National Center for Immunization and Respiratory Diseases (NCIRD), Division of Viral Diseases



